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Form Certification

Before finishing this document, please review the following information
to ensure you have filled out all fields correctly:

1) Series City

2) Series State (use 2 capitalized letters as an abbreviation. EX: PA)

3) Series Dates (5 individual race dates (XX/XX format), time of day
(XX:XX format), am or pm)

4) All Event Location Info: Location name, address, city, state, (2
capitalized letters as an abbreviation), zip

5) All Contact Info (Name, phone number, HKRS email address)

6) Confirm Divisions (If you have added the Challenger Division, HS
Division, or Both - double click on the divisions and select the correct
option from the drop down).

7) Add series QR Code (get series QR Code from RunSignup.com > RSU
series dashboard > promotion > links > scroll down to "Homepage Link" >
right click on QR code > save image as > go back to Staples Portal >
doubleclick Uupload QR Code)

8) Confirm all sponsor logos are uploaded (go to the series Town Page on
the HKRS website > scroll down > right click on the sponsor logo > save
image as > go back to Staples Portal > click "+ New Image Layer" > upload
sponsor logos > move logo below SPONSOR section on flyer).

Once all info is reviewed, doubleclick on the text below, "CERTIFY
FORM", to confirm the form has been reviewed for completeness. The
form will not save until this step has been completed. Click "Finish" to
download it as a pdf and place your order.

Form Has Been Reviewed

Hainesport, NJ


